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Welcome to  

LAKEWOOD CHRISTIAN SCHOOLS  
 

Section 1: 
LCS Philosophy & Foundations 

 

For more nearly 40 years our schools have stood for academic and spiritual excellence. LCS is a ministry of First 
Baptist Church of Lakewood (now called Arbor Road Church). Our preschool was established in 1978, and the 
elementary school in 1979.  Our middle school was added in 2003. 
 
We are a Christian School. Everything we say and everything we do we do is for Jesus. We are an evangelical 
school. That means we will accept students into our program who still need to learn about our Savior, Jesus Christ. 
We expect that all students (and their families) regardless of their personal beliefs, respect our statement of faith 
and the beliefs of this school and church while attending LCS. Specifically, we expect conduct to be exemplary and 
that our students not participate in behavior contrary to the Bibleôs teachings including, but not limited to, cheating, 
stealing, profanity, obscenity in word or action, the use of illegal substances, sex outside of legal marriage, 
bisexuality, homosexuality, clothing or restroom use outside of biological gender, gang membership, or the public 
support of these or any other behaviors not clearly affirmed by Scripture.  

 
 

LCS NOTICE OF NONDISCRIMINATORY POLICY AS TO STUDENTS  
LCS admits students of any race, color, national and ethnic origin to all the rights, privileges, programs, and 
activities generally accorded or made available to students of the school.  We do not discriminate on the basis of 
race, color, national and ethnic origin in administration of their educational policies, admissions policies, scholarship 
and loan programs, or athletic and other school-administered programs. 
 

ACSI MEMBERSHIP  
LCS is a continuing member of the Association of Christian Schools International. 
 

ACCREDITATION  
LCS is accredited by both Association of Christian Schools International (ACSI) and the Western Association of 
Schools and Colleges (WASC).  

 

SCHOOL VERSE 
ñAnd whatever you do, whether in word or deed, do it all in the name of the Lord Jesus...ò  Colossians 3:17a 
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PURPOSE 

The purpose of Lakewood Christian Schools is to assist parents in the maturing of their children by providing a 
Christ-centered education emphasizing academic excellence that prepares students to stand firm in their faith in 
Jesus Christ, and be productive, responsible citizens at home, at church and in our community. 

 
 

 
PHILOSOPHY OF EDUCATION  

The educational philosophy of LCS is based upon a biblical worldview.  This view states that the Bible is inspired by 
God, and is the only infallible, authoritative word of God.  This Bible tells us that God existed before anything else.  
He always existed, as did Christ.  He made this world and all of creation.  Because man is a sinner by nature and 
by choice, however, he does not know or glorify God.  To do this, he must accept Jesus Christ (Godôs son) and the 
free gift of salvation He offers to all who will believe, accept and confess Him. 
 

EXPECTED STUDENT OUTCOMES  
Our school provides an academic, spiritual, and social foundation for students so that upon 8th grade graduation, they 
will be well prepared for high school.  Balance is sought by providing a loving, caring, and developmental atmosphere. 

Lakewood Christian Schools will commit to produce students who have: 

I.       Academic Excellence 

1. Students will learn to read, write, think, and compute as measured by the standards for each 
grade and subject. 

2. Students will understand a Biblical Worldview and how it fits into each subject area. 
3. Students will use technology, as appropriate, to enhance and facilitate learning. 
4. Students will participate in music, art, and other performing arts to enrich learning and creativity. 
5. Students will steadily progress towards each grade level, and ultimately 8th grade graduation, to 

excel in the high school program of their choosing.  
 

II. Spiritual Development  
1. Students will regularly hear the Gospel and be given the choice to accept Jesus Christ as their 

personal Savior. 
2. Students will commit to learning the Word of God by studying the Bible and memorizing scripture 

at their level. 
3. Students will be given opportunities to demonstrate their love for God through service projects, 

missions, and worship. 
4. Students will write a personal belief statement by the end of 8th grade, demonstrating what they 

believe about their Christian faith and why. 
 

III. Responsible Citizenship 
1. Students will learn preparedness and organizational skills. 
2. Students will be encouraged to show leadership in the classroom, as well as school-wide, in 

order to practice honesty and integrity.  
3. Students will have the opportunity to develop their character and discipline through participation 

in various community events. 
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Our aim then is to provide this Christian perspective to all students and families who become part of our school 
family.  We intend to teach truth biblically, not relatively.  LCS does not believe that truth is relative.  The bible 
teaches proper conduct, thought ethics, logic, morals, character and behavior.  It is our aim to communicate and 
teach all subjects through this biblical grid ï thus teaching our students both academic content and a biblical life 
style so that each has the opportunity to be a light in a world of much darkness. 
 
Our focus should always be student oriented, from an eternal perspective, rather than just concentrating on content 
or program.   This philosophy allows us to establish the following goals: 
 

LCS Goals for Students: 
¶ To teach that the Bible is the inspired and the only infallible authoritative Word of God, thus developing 

attitudes of love and respect toward it.  (II Timothy 3:15-17; II Peter 1:20-21) 

¶ To provide opportunities for all students to accept Christ as Savior and Lord.  (Romans 10:9-10) 

¶ To teach the students to know and obey the will of God as revealed in the Bible, thus equipping the student 
to carry out Godôs will daily.  (Romans 12:1-2; II Timothy 2:15; Deuteronomy 26:16-17) 

¶ To teach Biblical character qualities and provide opportunities for the student to demonstrate these 
qualities. (I Samuel 16:7;  Gal. 5:22-23) 

¶ To encourage the student to develop self-discipline and responsibility.  (I Timothy 4:7; I Corinthians 9:24-27) 

¶ To teach the student the respect for and submission to authority. (Romans 13:1-7; Hebrews 13:17; Eph. 6:1-3) 

¶ To help the student develop a Christian world view by integrating life, and all studies, with the Bible. (II Peter 

1:3)   
¶ To teach the student to hide Godôs Word in his heart through memorization.  (Psalms 119:11;  Psalms 1:1-3) 

¶ To teach the student to treat everyone with love and respect as unique individuals created in Godôs image.  
(Philippians 2:1-4;  Ephesians 5:21) 

¶ To teach the student how to become a contributing member of his society by realizing his need to serve 
other.  (Galatians 5:13;  Romans 12:10) 

¶ To teach the student Biblical attitudes toward material things and his responsibility for using them to Godôs 
glory.  (I Timothy 6:17-19;  Matthew 6:19-20; I Corinthians 10:31) 

¶ To teach the student an appreciation of the Fine Arts. 

¶ To teach the student to understand and use the fundamental processes in communicating and dealing with 
others (such as reading, writing, speaking, listening, and mathematics).  (II Corinthians 5:20) 

¶ To teach and encourage the student to use good study skills and habits. (II Timothy  2:2-7) 

¶ To teach the student creative and critical thinking. (II Timothy 3:14-17) 

¶ To teach the student good citizenship through an understanding and appreciation of our Christian and 
American heritages (home, church, nation).  (I Corinthians 10:11; Romans 13:1-7) 

¶ To teach the student an understanding of and an appreciation for Godôs world, developing an awareness of 
manôs role in his environment and his God-given responsibility to subdue, use and preserve it properly.   
(Psalms 8:6; Hebrews 2:6-8) 

 
LCS Goals For Parents: 
¶ To bring those whom we find are not Christians to the saving knowledge of Jesus Christ.  (II Peter 3:9; I 

Timothy 2:4) 
¶ To aid families in Christian growth and to help them develop Christ-centered homes.  (Ephesians 5:22-33; II 

Peter 3:18) 

¶ To cooperate closely as servants to the parents in every phase of the studentôs development, especially as 
it relates to the school program.  (Mark 10:45) 

¶ To help the parents to understand the schoolôs purpose and program. 

¶ To encourage parents to realize and shoulder their responsibility for the spiritual, moral and social 
education of their children.  (Deuteronomy 6:4-7; Proverbs 22:6) 
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LCS Goals For Teachers: 
¶ Insure that every staff member is a growing, mature Christian who models and clearly teaches Godôs truth 

as defined by I Timothy 2. 

¶ Provide a salary structure and benefits that would allow and encourage staff members to commit their total 
working attention to their job at LCS and allow them to remain for many years. 

¶ Provide disability, health and retirement benefits for full time staff that would meet their needs. 

¶ Assist teachers in providing a classroom environment that is enjoyable for teachers and students. 

¶ Encourage continual formal and informal spiritual and professional development of teachers. 

¶ Develop a close personal, professional and spiritual bond between the staff members so they can unitedly 
serve students and parents. 

¶ Encourage teachers to provide for the ongoing evaluation and development of the spiritual, academic, 
social, and physical programs of the school. 

 

LCS STATEMENT OF FAITH  
 
THE WORD OF GOD 
We believe that the Bible is the Word of God, fully inspired and without error in the original manuscripts, written under the 
inspiration of the Holy Spirit, and that it has supreme authority in all matters of faith and conduct. 
 
THE TRINITY 
We believe that there is one living and true God, eternally existing in three persons; that these are equal in every divine 
perfection, and that they execute distinct but harmonious offices in the work of creation, providence and redemption. 
 
GOD THE FATHER 
We believe in God the Father, an infinite, personal spirit, perfect in holiness, wisdom, power, and love.  We believe that He 
concerns Himself mercifully in the affairs of men, that He hears and answers prayer, and that He saves from sin and death 
all who come to Him through Jesus Christ. 
 
JESUS CHRIST 
We believe in Jesus Christ, Godôs only begotten Son, conceived by the Holy Spirit.  We believe in His virgin birth, sinless 
life, miracles and teachings.  We believe in His substitutionary atoning death, bodily resurrection, ascension into heaven, 
perpetual intercession for His people, and personal visible return to earth. 
 
THE HOLY SPIRIT 
We believe in the Holy Spirit who came forth from the Father and Son to convict the world of sin, righteousness, and 
judgment and to regenerate, sanctify, and empower all who believe in Jesus Christ.  We believe that the Holy Spirit indwells 
every believer in Christ and that He is an abiding helper, teacher and guide. 
 
REGENERATION 
We believe that all men are sinners by nature and by choice and are, therefore, under condemnation.  We believe that those 
who repent of their sins and trust in Jesus Christ as Savior are regenerated by the Holy Spirit. 
 
THE CHURCH 
We believe in the universal church, a living spiritual body of which Christ is the head and all regenerated persons are 
members.  We believe in the local church, consisting of a company of believers in Jesus Christ, baptized on a credible 
profession of faith, and associated for worship, work and fellowship.  We believe that God has laid upon the members of the 
local church the primary task of giving the Gospel of Jesus Christ to the lost world. 
 



 

 

6 

CHRISTIAN CONDUCT 
We believe that a Christian should live for the glory of God and well being of his fellow men; that his conduct should be 
blameless before the world; that he should be a faithful steward of his possessions; and that he should seek to realize for 
himself and others the full stature of maturity in Christ. We believe marriage is between one man and one woman, and we 
are to abstain from any sexual conduct outside of marriage. This reflects the relationship of Christ and his Church. (Eph. 
5:21-33)  
 
THE ORDINANCES 
We believe that the Lord Jesus Christ has committed two ordinances to the local church, baptism and the Lordôs Supper.  
We believe that the Christian baptism is the immersion of a believer in water into the name of the triune God.  We believe 
that the Lordôs Supper was instituted by Christ for commemoration of His death.  We believe that these two ordinances 
should be observed and administered until the return of the Lord Jesus Christ. 
 
RELIGIOUS LIBERTY 
We believe that every human being has direct relations with God, and is responsible to God alone in all matters of faith; that 
each church is independent and must be free from interference by any ecclesiastical or political authority; and that therefore 
Church and State must be kept separate as having different functions, each fulfilling its duties free from dictation or 
patronage of the other. 
 
CHURCH COOPERATION 
We believe that local churches can best promote the cause of Jesus Christ by cooperating with one another in a 
denominational organization.  Such an organization, whether a regional or district conference, exists and functions by the 
will of churches.  Cooperation in a conference is voluntary and may be terminated at any time.  Churches may likewise 
cooperate with inter-denominational fellowships on a voluntary independent basis. 
 
THE LAST THINGS 
We believe in the personal and visible return of the Lord Jesus Christ to earth and the establishment of His Kingdom.  We 
believe in the resurrection of the body, the final judgment, the eternal felicity of the righteous, and the endless suffering of 
the wicked. 

 

 

 
 
 
 

FINAL  AUTHORITY  FOR MATTERS OF BELIEF  AND  
CONDUCT  

 
The statement of faith and other philosophies of LCS do not exhaust the extent of our beliefs. The Bible itself, 
as the inspired and infallible Word of God that speaks with final authority concerning truth, morality, and the 
proper conduct of mankind, is the sole and final source of all that we believe. For purposes of Lakewood 
Christian Schoolsô faith, doctrine, practice, policy, and discipline, our School Board and Church Elder Board 
are LCSôs final interpretive authority on the Bibleôs meaning and application. 
 

This handbook does not serve to contractually bind the school in any way. 
This handbook is subject to change without notice by the school board. 
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LCS Organizational Chart 
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Section 2: 

Admissions & Financial Information 
 

ADMISSION  
Lakewood Christian Schools admit students of any race, color, national or ethnic origin.  It is our desire that every student 
have a positive learning experience. We seek students with the ability to meet the demands of our program. As a result, all 
students are tested prior to admission; this testing is done for placement purposes. New families may pick up an application 
packet in the office.  
 
Other admission requirements include, but are not limited to: 
1. Completing all necessary forms, applications, and other paperwork. 
2. Payment of all fees including tuition, registration, and testing. 
3. At least one parent meeting with the school administrator prior to enrollment. 
4.   Supplying copies of all requested student records including report cards and achievement tests 

as well as proof of satisfactory completion of the current and/or prior grade level. 
5.   Complying with all federal, state, local and school health requirements including supplying  

immunization and physical records. 
 
In making admission decisions, LCS considers a studentôs recommendation, grades, test scores, and entrance exam level, 
but also his or her: 
 * Desire to learn about our Savior, Jesus Christ 
 * Behavior as shown on report cards 
 * Potential to succeed at LCS 
 * Commitment to this program and its policies 
 
New students in grades one through eight will be considered to be temporary students for the first complete quarter 
following admission.  This will allow both the school and the parents of the student(s) time to evaluate this new, very 
important relationship.  In the absence of a discussion and decisions to the contrary, the temporary student status will 
automatically be lifted at the beginning of the second full quarter of attendance at Lakewood Christian Schools. 
 
Admission and enrollment of students at Lakewood Christian Schools is a privilege, not a right.  Parents must understand 
that continued enrollment and re-enrollment of their children is dependent on their support of the school, its policies, and its 
staff. 
 

STUDENTõS AGE TO ENTER SCHOOL 
Students entering kindergarten must be five years old prior to September 1st of the year in which they are to be enrolled. 
Studentôs whose birthday falls within a few days after September first will not be screened.  
 

RE-ADMISSION  
Re-admission shall be done through Gradelink each year. It is at this time that registration fees are due.  
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In the absence of one of the following factors, students of Lakewood Christian Schools will have the opportunity to re-enroll 
prior to registration being opened up to others.  This early admission period will be limited in time and readmission could be 
denied. 

REASONS FOR DENIAL OF READMISSION: 
1. Tuition and/or other school fees are not current. 
2. In the opinion of the teacher and school administrator, the student is unwilling or unable to make satisfactory 

academic progress to allow for success at Lakewood Christian Schools. 
3. The attendance record of the student is such that sufficient academic progress is not possible. 
4. The citizenship of the student is such that, in the opinion of both the teacher and school administrator, the student is 

a hindrance to the progress of the other students in class. 
5. Parents or the student possess an uncooperative spirit or a divergent philosophy from the school. 

 

If factors two through four are such that re-enrollment may be denied, parents will be notified prior to the early enrollment 
period so that possible corrections can be made. 
 

GRADELINK  
Gradelink is our school management system. It is where you will find your enrollment, billing, communication, and in middle 
school, grade information. Our school ID is 595. Each family will be issued a unique username and password. Families are 
expected to log in to Gradelink on a regular basis to stay current on the above mentioned items. 
 

PARENT/GUARDIAN AUTHORIZATION &  
CONSENT TO TREATMENT OF MINORS  

Prior to admission, and continuously through enrollment each year, parent(s) or legal guardian(s) must sign a consent form 
authorizing medical treatment of each of their children enrolled at LCS.    This authorization is continuous until revoked as 
described.   The form will be on Gradelink and similar to this: 
 

MEDICATION  
Please follow these guidelines if your child must take medicine during his/her time at school.  This includes: Tylenol, Advil, 
cough drops, allergy medications, asthma inhalers, cough syrups, etc. Carefully instruct your child when he/she is to go to 
the office to take his/her medicine. Special problems should be discussed with office personnel. 
 
A brief note of explanation should be sent to the office about the medication and when it should be taken.  A signed 
DOCTORôS NOTE must be included, even for non-prescription medications.  (A note faxed from your doctor is fine.) 

 
Send medication in the original bottle.  Some pharmacies will provide two bottles if you advise them that you will need one 
for school use.    The container must be clearly marked with: 
       A.  The childôs name 
       B.  The dosage prescribed 
            C.  Time(s) to be given 
 
UNDER NO CIRCUMSTANCES WILL A CHILD BE PERMITTED TO KEEP HIS/HER OWN MEDICATION AT SCHOOL 
AND ADMINISTER IT HIMSELF.  This policy applies to Tylenol, Advil, allergy medications, cough drops and vitamins as 
well as prescription medicine. 
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**CALIFORNIA EDUCATION CODE**  Section 49423 ñAny pupil who is required during the school day to take medication 
prescribed by a physician may be helped to do so by the school nurse or another authorized school employee if the school 
received: 
A written statement from the physician telling the purpose and name of the medication, and the method of taking. 
A written statement from the parent or guardian asking that the school give this assistance.ò 

 
MEDICATION MUST BE IN THE ORIGINAL BOTTLE, LABELED APPROPRIATE

 
OTHER HEALTH CONCERNS  

The physical health and welfare of each student is of the highest priority at Lakewood Christian Schools.  We realize that 
our effectiveness in teaching spiritual, academic, or emotional truth is largely dependent on the physical well being of the 
child.  Please use these guidelines for your consideration: 
 
 1. Please take the initiative to keep your child at home when he/she is ill for the sake of the other children as well as 

your child. 
 2. Never send your child to school with a fever, even if he/she feels fine. A student must be fever free for 24 hours 

before returning to school. 
 3. If your child is exposed to a communicable disease, you MUST inform the office immediately so that the incubation 

dates may be verified and the health of all the children can be protected. 
 4.   Please refer to the LCS attendance policies for more information. 
 

COMMUNICABLE DISEASES  
Upon having one of the following diseases, a child must have written consent to readmit to school from a physician or the 
health department: measles, mumps, whooping cough, scarlet fever, or conjunctivitis (pink eye). 
 

LICE  
Although rare, it seems that this pest can find its way to school age children.  The school will contact classes when an 
infestation has occurred in a certain class.  A child must be lice free to be allowed back into school.  Parents must bring 
children to the office for a scalp check before they are allowed back in class. 
 

 
IMMUNIZATIONS AND PHYSICALS  

All school age children must be immunized against the following nine diseases: diphtheria, hepatitis B., measles, mumps, 
pertussis (whooping cough), poliomyelitis (polio), rubella, tetanus and varicella (chickenpox). It is the responsibility of the 
parents of our Kindergarten and 7th grade students to provide proof that their child has received all the necessary 
immunizations before the first day of school.  In addition, the state of California requires a physical for all first graders.  
This physical may take place within 18 months of entering first grade; it may take place no later than 3 months after the first 
day of school.  If the school does not receive verification of immunizations or physicals, the child must be excluded from 
school until the appropriate paperwork is turned in.  See http://www.shotsforschool.org for the most recent laws and 
requirements.  
 
All students participating in after school sports will be required to have an annual sports physical prior to participating.  This 
form will be available during the summer months through Gradelink and additional copies will be available from the athletic 
director and in the school office.  
 
Additional booster shots and immunizations may be required for Middle School students.  Copies of these doctorôs forms 
should be on file in the school office before school begins in September. 
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INSURANCE  

The school carries student accident insurance for each of our students.  This secondary coverage is intended to supplement 
your own health insurance and is only designed to cover accidents during ñschool timeò.  Should you need to make a claim, 
please contact the school office. 

 
STUDENT FILES / CUMULATIVE RECORDS  

The school shall maintain a file for each student.  This file shall include cumulative academic records (report cards, 
standardized test scores, etc.), health records (birth certificate, immunization records, etc.), legal records, and other 
necessary information.  Student files are confidential and are handled by school personnel only.  A parent wishing to view 
their own studentôs file may do so with an appointment with the school administrator.  Proper ID and signature will be 
required to document the review.  

 
CLASS LISTS 

Class lists are made by the administration with input from teachers. This very important task is done with great prayer and 
professional discernment. Numerous factors are taken into consideration to balance each class so that students have the 
optimum environment in which they will learn. Our goal is to provide fair and equitable treatment for all children as a means 
to encourage and support their learning. Please rely on our professional judgment, and trust that we will group children to 
provide the best possible learning environment. However, if there is a special circumstance, parents may make requests in 
writing, addressed to the principal, by July 15. These letters should be written only in the most necessary situations. These 
requests will be considered, but not guaranteed. Class lists will be posted on Gradelink by mid-August each year.  Changes 
to classes may not be made after they are posted in August. 

 
CLASS SIZE 

The maximum class size shall be 26 students under most circumstances.  It is permissible to exceed 26 only by action of 
the school board.  Class sizes recently have been closer to a 22:1 ratio. 
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FINANCIAL INFORMATION  

 
 

TUITION  
Tuition may be paid in total on August 1, or divided into ten or eleven monthly payments for convenience. If paying in full, a 
5% off discount applies. If monthly payments are chosen, the first is due in July with payments 2ï11 due in August through 
May respectively.  Please mark ñSchool Tuitionò on the outside an envelope and/or payment to be sure it reaches the billing 
office. Please see the most current ñFinancial Facts Sheetò for this yearôs costs. 
 
Payments for tuition may be made: 

1. In person at the school office during business hours.  Please do not send cash with your child. 
2. In the mail slot next to the elevator after business hours. 
3. Through the mail (5336 Arbor Road, Long Beach, CA  90808).  Please do not send cash via mail.   
4. Online through Gradelink.com with a credit card or e-check. 
5. Electronic Bank Transfer 

 

OTHER FACTS TO REMEMBER WHEN MAKING PAYMENTS: 
1. Tuition is due on the first of each month and is delinquent if received after the 10th.   

All delinquent accounts will be assessed a 10% late fee. Late fees will not be waived. 
2. LCS is run solely on tuition revenue and timely payments are necessary to pay teachers and expenses for school 

operations.  Tuition is due on the 1st and late after the 10th of each month.  Failure to pay tuition by the final day of 
the month, without arrangement by the school administrator, may result in a student not being allowed to attend 
school the following month.  The balance of all annual tuition money is due by May 10 of the current school year.  
Severe delinquency may result in a student not taking final exams, participating in year-end school events, 
graduation, yearbook signing, as well as not attending class. 

3. Accounts that are delinquent for 90 days or more may be sent to Collections.  Once the account is sent to 
Collections, all financially related communication with LCS will cease and must be directed to the agency. 

4. A $15.00 service charge will be levied for any check returned by the bank. 
5. After a second returned check, payments will be required in cash, money order, or cashierôs check. 
6. Write the studentôs name on the check.  This is especially important if your last names are different. 
7. If payment is made by credit card, and a refund is due, the credit card will be refunded.  LCS may not refund by 

cash or check in this circumstance. 
8. Parents will be charged tuition for the month in which enrollment is terminated.  Ten percent of the annual tuition will 

be charged for each month, September through June, regardless of the number of days class is held or student 
attends. 

9. Withdrawing from LCS must be done in written form, either via written letter or email.  info@lcsbears.org 
ANY EXCEPTIONS MUST BE APPROVED BY THE SCHOOL ADMINISTRATOR IN ADVANCE. 

 

OTHER FEES  
*Registration Fees are due at the time of enrollment and are not refundable.  
*Testing Fees are due at the time entrance tests are given. 
*Day Care (Bear Club) fees will be billed along with tuition on a monthly basis. 
*Hot lunch will be charged as ordered, and billed with tuition. 
*Band, choir, and other lessons will be billed monthly with tuition. 
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FINANCIAL AID  AND OTHER DISCOUNTS  
The Bill Teunissen endowment fund has been established ñto provide scholarships so that financially needy students may 
attend Lakewood Christian Schoolsò.  All students of LCS are eligible to apply for financial assistance.  Guidelines and 
applications are available in the school office. 
 
Any family with three or more children enrolled at LCS simultaneously will receive a 25% discount for the third and each 
additional child.  
 
Pastors in full-time church (not para-church or other non-profit) ministry will receive a 50% discount. A letter from the 
employing church verifying full-time employment is required before approval.  

 

WHAT DOES TUITION COVER?  
 

Salary costs account for about 80% of our annual budget. Our teachers are not only state credentialed, but certified by 
ACSI as well. They are dedicated to continuing their own education to be the very best they can for your children. We have 
very little staff turn-over at LCS, and we are committed to paying our staff as generously as possible. 
 
All books and many other school supplies are a part of tuition rather than an extra cost. Yearbooks, standardized testing 
materials, and other classroom costs are included. When so many schools are cutting ñextrasò, we are building our elective 
program, taught by specialists, K-8. Athletics, classroom music, art classes, computer, band, MS drama, video, Spanish and 
woodworking classes, among many other middle school electives enhance learning and develop creativity in studentsô lives. 
 
Facilities that support and enhance our vision ï As a ministry of Arbor Road Church, we do not pay rent, but we do pitch 
in for utility bills, custodial costs, and classroom maintenance by way of an annual assessment. Our tuition helps with 
playground upkeep, equipment management, and technology development ï all a part of making and keeping LCS a quality 
place for learning. 

 
SCRIP 

ñScripò is an old term for ñcash certificateò. Here at LCS, we use the term for ñgift cardsò. Our PTF sells Scrip as a benefit for 
both our PTF program and our families. Each store offers a percent from 2%-13% ñcash backò. When a family buys gift 
cards through LCS PTF the percent of cash back is divided between the familyôs tuition account and the PTF. For example, 
if one were to buy a $100 Home Depot card, and if Home Depotôs cash back were to be 8%, 4%, or $4, would go to the 
family tuition account, and $4 to PTF.  
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Section 3: 
Community & Communication 

 
CLASSROOM PARENT VOLUNTEERS  

Parents are welcome to assist in our classrooms.  We ask that you respect the confidential nature in terms of studentôs 
grades or behaviors that you may encounter.  We ask that no siblings are brought into the classroom as it can be a 
distraction for some.  We thank you for your service. 
 

PARENTS AND SIBLINGS ATTENDING FIELD TRIPS  
Some school field trips allow for a certain number of parents to attend.  Not all field trips can accommodate all the parents of 
a grade level.  Parents attending a school field trip will be required to sign a Chaperone Agreement form.  If they are driving 
students they must complete a background check.  Sorry, siblings may not attend field trips. 
 

DRIVERS FOR SCHOOL EVENTS 
At LCS we appreciate our parent volunteers who drive our students to and from school events (field trips, after school 
sports, ACSI events, music festivals, and the like).  In an effort to maintain the highest level of safety and security for the 
transportation of our students, LCS conducts a background check on all drivers of other students.  Volunteer drivers are 
asked to complete a Background Investigation Consent through the school administration office.  Forms are sent home at 
the beginning of the year and can be picked up in the main office.  Background checks must be renewed every 2 years. 
 
All drivers must have on file: 

¶ Verified Background Investigation 

¶ Copy of valid driverôs license 

¶ Copy of current auto insurance 
 

 

DRIVER SAFETY AND SECURITY AGREEMENT 
¶ A driver of a car must hold a valid, unrestricted driverôs license.  All vehicles must be properly licensed and in safe 

mechanical condition. 
 

¶ There must be a seat belt for each passenger in the car.  Due to CA state law there may not be more than nine 
passengers in one vehicle. 

 

¶ When transporting students on a school-related event, such as a field trip, drivers must go directly to and from 
school and event location and may NOT make any unrelated stops (personal errands, purchasing treats for 
students, etc.).  Emergency stops (for restroom or otherwise) must be reported to the teacher in charge as soon as 
possible. 

 
PARENT/TEACHER FELL OWSHIP 

Parents are encouraged to take an active part in our PTF.  The following will help clarify the services and function of the 
organization. 
 

Purpose:  This Fellowship is a strong and supportive base of parent volunteers working together supporting teachers, 
students, parents, administrators, staff, and school board members.  Biblical principles allow us to seek His divine 



 

 

15 

guidance for our childrenôs mental, physical, spiritual, and social growth.  The administration views the Parent Teacher 
Fellowship as an important source of support regarding the total school program.  
 

PTF recognizes the authority of the School Board and the administration in all things pertaining to the school and its 
programs.  Membership of this organization is free and shall consist of parents and guardians of currently enrolled students, 
teachers, and administrators associated with LCS. 
 
If you would like to serve your school as a PTF Board Member or volunteer worker, please inform one of the PTF officers 
through the school office. 
 

THE òMATTHEW 18 PRINCIPLEó 
The process of using Biblical Guidelines for ñProblem Solving and Conflict Resolution.ò 

 
It is Godôs will that we live and work together in harmony.  Jesus said, ñA new command I give unto you; Love one another.  
As I have loved you, so you must love one another.  By this all men will know that you are my disciples, if you love one 
another.ò  John 13:34-35 ñLove is forgiving and submitting to one to another.ò  Ephesians 5:21  4:32 
There is a godly way to solve any and all problems between people in any community, even the Christian School or Church.  
This is a workable and successful process, given by the Lord Jesus Christ.  It is found in the Bible in Matthew 18, thus it is 
known as ñthe Matthew 18 Principle.ò 
 

Matthew 18:15-17 says, ñMoreover if a brother shall trespass against you, go and tell him his fault between you and him 
alone; if he will hear you, you have gained your brother.  But if he will not hear you, then take with you one or two more, that 
in the mouth of two or three witnesses every word may be established.  And if he will neglect to hear them, tell it unto the 
church; but if he neglects to hear the church, let him be unto you as a heathen man and a publican.ò 
 

The application in a school setting is: 
Be sure the problem is serious enough.  It is important that the matter be taken to the person who can do 
something to resolve the matter, rather than bystanders who are not responsible for taking action to solve it. 

      Therefore, when a serious problem arises between people in the school (and this can be any combination of people such 
as: parent-teacher, parent-parent, parent-administrator, teacher-administrator, student-teacher, school board member-
administrator, etc.) the parties involved are to meet to seek the Lordôs solution in the matter.  This is a Matthew 18 meeting.  
Almost all problems can be resolved at this level.  (* See additional guidelines below that will facilitate this process.) 
The few problems which are not resolved at level one, move on to the next level, which includes another person, usually the 
principal who may be involved in a joint conference with the parties.  Beyond this level, the matter may be taken to the 
schoolôs governing board by the school administrator. 
 

If these procedures are followed with the right spirit, a matter of this type would rarely, if ever have to go before the School 
Board.  In practical terms, the applications of this principle become clearer when each person realizes that they GO 
ONLY TO THE PEOPLE INVOLVED when starting this procedure.  Persons in school authority will not accept complaints 
about school personnel if the complainer has not gone to the person according to Matthew 18, nor will the complainer speak 
critically of the other person to people within or without the school family prior to meeting to resolve the difference.  There is 
no by-pass of steps, or people, for issues are to be handled decently and in orderðone step at a timeðdirectly with and 
about the matter at hand in the application of these Biblical principles. 
 
Additional Guidelines for a òMatthew 18ó Meeting are: 
 
     1.  Keep the matter confidential  5.  Be humble and submissive 
     2.  Keep the circle small   6.  Be quick to forgive 
     3.  Be sure you know all the facts  7.  Pray and work for a solution and resolution 
     4.  Be straightforward in love   8. ñLove never fails.ò  I Corinthians 13 
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CHAIN OF COMMUNICATION  
During the course of the year questions about classroom procedures and school activities may arise.  Scripture and School 
Policy (see Matthew 18 Principle above) agree that the first person to contact with a question or concern is the teacher or 
staff person involved in the classroom or activity in question, rather than talking with other parents, teachers, office  
personnel or principals.  The Principal is available for further help once this initial step has been taken. 
 
LCSô staff and parents will not entertain discussion of situations or circumstances that:  Either directly do not involve them, 
or which they are not directly able to solve, correct, or handle themselves.  Staff and administration will not read, respond to, 
or take into consideration notes or emails that are sent anonymously or under false pretenses. 
 
Parent requests to meet with the school board (following a Matthew 18 process and a meeting with the principal) will result 
in being added to the next school board meeting agenda.  Failure to follow this chain of communication could result in your 
studentôs dismissal from school. 
 
We all desire to work harmoniously together in our LCS community.  However, a student risks expulsion from the school not 
only as a result of his/her behavior but also as a result of the behavior of his/her parents that is contrary to the stated 
purposes/goals of the school.  Parent behavior that is determined to be contrary to school policy, guidelines and/or 
philosophy may result in the studentôs dismissal. 

 
PARENT -TEACHER COMMUNICATION/CONFERENCES  

LCS believes that it is very important for parents and the school to work together.  In order to promote effective 
communication, the following guidelines have been set: 
 
1.  At least one parent is required to attend back to school night where classroom rules, curriculum and procedures are 
explained. 
 
2.  At least one Elementary School parent for each elementary student is required to attend a Parent-Teacher conference at 
the conclusion of the first quarter.  Student progress, behavior, and class participation will be discussed. Middle School 
Parent-Teacher conferences are as desired by the parents, unless a D or F grade is on the report card. 
 
3.  Teachers will use Gradelink, e-mail, notes, letters, phone calls and progress reports as needed to communicate with 
parents.  
 
4.  Parents should schedule additional phone conversations or ñface to faceò meetings as necessary to be informed of 
progress or problems. 
 
5.  Should other questions or actions be necessary, please follow the Matthew 18 Principle and Chain of Communication 
steps. 
 

GRADELINK  
Gradelink is our school online management system. Through Gradelink you can email your studentôs teacher(s), see your 
tuition balance, fill out enrollment forms, and in middle school (only) see your childôs grades. We expect parents to check 
Gradelink on a regular basis to stay informed of the above-mentioned items.  
 
Gradelink is used in middle school as a primary notification of current grades, and we expect students and parents to check 
grades weekly to stay informed of progress. Our school ID is 595. 

 
 



 

 

17 

BIRTHDAY PARTIES  
If you wish to pass out birthday party invitations at school, you MUST include ALL of the students in your childôs class.  If it 
is an all-girl or all-boy party, then just make sure that ALL of those kids are included.  If you choose to be more selective, 
you must mail out the invitations, and please be careful to not have your child announce the selectivity at school.  Not being  
invited to these parties and knowing it can be a very hurtful thing for the children. 
 
If a party begins after school and not all students in the class are invited, pick up must be very, VERY discreet.  No limos or 
other obvious events are allowed so that other studentôs feelings are not hurt. 

 
STUDENT PHONE USE  

Students are not allowed to use classroom phones.  If a student is ill, or needs to call a parent for any reason, the student 
must come to the school office and call from the ñstudent phoneò at the office desk.  This will insure that when parents return 
a missed call, the call can be properly directed.  Student cell phones are never to be used while on campus.  This includes 
after school and at Day Care.  A student may use the office phones at any time, so they should never need to use their cell 
phone. 
 

CELL PHONES  

Cell phones are allowed at school as long as they are not seen or heard during school hours or while on campus or at day 
care.  This means that a studentôs cell phone must be turned off and remain in a locker or a backpack during the school day.  
If a cell phone is seen or heard during school hours or while on campus or while at day care, the phone will be confiscated 
by the teacher and the student will receive a lunch detention (MS) or appropriate classroom discipline note (ES). 
The school will assume no responsibility for lost or stolen cell phones. 
 

                                                  DOGS ON CAMPUS 

As much as we adore our four legged family members, it simply is not best practice to have dogs on our campus. We have 
kids (and adults) in our school that are allergic, as well as kids who are fearful of dogs. We have a newly updated and clean 
campus, and not every dog is well controlled.  We recognize the joy a dog can bring to your child at the beginning or the end 
of a school day, so we ask that you keep your dog in your well-ventilated car, and not by the yellow poles, in the breezeway, 
the classrooms, or anywhere on campus. 
  
We understand that some of the lower grade classrooms allow pets for Show-and-Tell. We ask that in these situations, 
arrangements are made well in advance, and that the pet remains on a leash and sits near the classroom doorway while 
being shared. This will keep shed hair and dander to a minimum. Once the pet has been shared, it needs to leave campus 
and return to the car immediately. 
  
We thank you for your consideration to all our school families and their children in this matter. We love our dogs, but we love 
our students more. Thank you!
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Section 4: 
Daily Procedures 

 
OFFICE HOURS 

During the school year, the main first floor school office is open from 7:30 am to 3:30 pm Monday-Friday. Summer hours are 
9:00 am ï 1:00 pm Monday ï Thursday. The school office is closed summer Fridays. 
 

SCHOOL HOURS 
Middle School classes begin at 8:00 am and end at 3:05 pm.  Students are not permitted in the Middle School hallways until 
7:45 am as there is no supervision.  Some Middle School activities (athletics, performing arts) will continue beyond regular 
hours; these occasions will be announced. 
 
Elementary School classes begin at 8:30 am.  Kindergarten-2nd grade is dismissed at 2:50 pm and 3rd-5th grade is dismissed 
at 3:00 pm.  Elementary students are not permitted in the hallways before 8:25 am or after 3:00 pm unless accompanied by 
an adult.  

 
 

LCS DRESS CODE 
It is primarily the parentôs responsibility to monitor their studentôs dress before leaving home and entering school.  The 
student and parent will be contacted regarding any violation. 
 

Applies to all students: 
All clothes should fit properly.  You may allow for growth, but baggy, ñgang styleò clothing will not be permitted, nor will 
clothes that are excessively tight.  Both are inappropriate for school. All clothing must be clean and neat, not frayed or torn. 
 
Pants-Must be navy or tan in color.  Navy (dark blue) jeans are acceptable, as are navy or tan pants of any other fabric.  
Pants may be long, ankle length, ñcapriò length or ñwalkingò short styles.  If shorts are worn they must be no shorter than 6ò 
from the floor while kneeling.  They must be hemmed.  Sweatpants are not permitted.  ñSaggingò pants are inappropriate for 
school. 
 

GENERAL SCHOOL RULES FOR STUDENT BEHAVIOR  
Respect and honor all teachers, adults and each other with your words and actions. 
Be kind to one another, following I Peter 3:8 pledge. 
Use proper language; no vulgarity, no using Godôs name carelessly, and no disrespectful language should be used. 
Do not lie, cheat or steal. 
Respect all church and school property; take good care of books, buildings, equipment, and restrooms. 
Always walk (single file, on the right side) in the hallways, stairwells or the ñchute.ò 
All K-8 students are not permitted in the hallway during instructional time unless they have a hall pass. 
Obey school, classroom and playground policies at all times, setting an example for younger students. 
Gum chewing is not permitted due to the maintenance problem it causes. 
No food or drinks (other than water) are allowed in the classrooms. 
Handholding or any other boy/girl romantic physical contact is not appropriate in our school. 
 
(See entire handbook and specific classroom rules for a more complete listing.) 
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Shirts ï Must be solid color polo style shirts (2, 3, or 4 buttons, with a collar) OR a school logo shirt.  Polos may be any solid 
color, long or short sleeve.  The only permissible writing or insignia is the small manufacturerôs logo.  Collars must be the 
same solid color as the shirt.  No stripes or pictures, letters, or words are allowed. Additionally, School Spirit shirts may be 
worn any day of the week.  No other shirts may be worn. 
 
Overalls-Long navy (dark blue) or tan overalls are acceptable, with a uniform shirt/top (see shirts/tops below.)  Overall bibs 
must be fastened at both shoulders.  Overall shorts or overall capri pants are not permitted.  No other pants will be allowed. 
 
Shoes-Must be conducive to the classroom and playground.  Sandals and dress shoes are inappropriate, as are any high 
heels, platform shoes, open toes, or open heels. Some type of socks or tights must be worn.  Tennis shoe soles must be 2ò 
or less.  No ñwheeliesò permitted on campus.  Wheels must be removed for these shoes to be used as tennis shoes. 
 
Hat/Caps-Only the school logo baseball cap may be worn on the playground. No other hats or caps will be allowed.  Caps 
will not be worn inside the school buildings. 
 
Sweaters/Sweatshirts/Jackets/and other outer garments-Any solid color sweater, sweatshirt, jacket or other outer garment is 
acceptable.  It must be free of writing, pictures, etc.  The only permissible writing is a small manufacturerôs logo. (less than 
2ò in diameter) Uniform tops/shirts must be worn beneath any sweaters, sweatshirts, jackets or other outer garment.  
Additionally, School Spirit sweatshirts may be worn any day of the week.   
 

Applies to Boys 
Hair ï Should be clean and well groomed.  Hair lower than the eyebrows, or covering the eyes is inappropriate.  ñTails,ò 
ñtracks,ò ñbic shavedò heads wild colors, or other ñdistracting styles are inappropriate.   Dyed hair must look natural for all 
boys.  No deep black hair dye. 
 
Shirts ï Must be solid color polo style shirts (2, 3, or 4 buttons, with a collar).  They may be any solid color, long or short 
sleeve.  The only permissible writing or insignia is the small manufacturerôs logo.  Collars must be the same solid color as 
the shirt.  No stripes or pictures, letters, or words are allowed.  No other shirts may be worn. 
 
Jewelry ï Any jewelry worn should be masculine and tasteful.  Earrings are inappropriate for boys at school.
 

Applies to Girls 
Hair ï Should be clean and well groomed.  Styles should be simple and easy to care for.  Shaved heads (complete or 
partial), wild colors, or distracting styles are inappropriate.  Dyed hair must look natural.  No deep black hair dye. 
 
Make-up ï Make-up is inappropriate for elementary school girls.  Middle School girlsô make-up should look natural and not 
be ñnoticeable.ò 
 
Shirts/Tops ïProper undergarments must be worn by older girls. 
 
Jewelry ï Any jewelry worn must be tasteful.  The only permissible earrings are stud/post or small (<1ò) hoops. 
 
Skirts/Skorts/Jumpers ï Must be navy or tan in color.  They must be no shorter than 5ò from the floor while kneeling.   
(Slits higher than 5ò from the floor while kneeling are unacceptable.) 
 
Polo dresses must be navy or tan as to match the color required for pants/bottoms.   
 
Leggings and ñjeggingsò are considered to be like tights and may not be worn alone. When worn under a skirt, like tights, 
they may have a print. 
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DRESS CODE VIOLATIONS: Parents bear the primary responsibility for dress code. First time violations will receive a note 
home indicating what the problem was.  This must be signed by a parent and returned the following day. Subsequent 
violations will result in the student being withheld from class until the proper attire is brought to school for the student to 
wear. Hair violations will be cause for the studentôs removal from class until corrections or modifications can be made to 
comply with the dress code.  
 

ATTENDANCE  
Regular and punctual attendance is essential for success as a student.  Tardiness and absences interrupt the smooth and 
complete process of learning.  We urge students to be absent only when absolutely necessary.  Tardies and absences will 
affect studentôs grades.  Students missing more than 20 days in a grading period may earn a failing grade. 
 
When an absence occurs, the student is responsible to make up any missed class work or tests.  The teacher will work with 
the absentees in making each aware of all necessary assignments missed. 

 
ATTENDANCE AND TARDY POLICIES  

This policy is based on the premise that the student who attends school regularly, with an understanding of its importance, 
derives the maximum benefit from the instructional program. 
 
School Schedule: Middle School begins promptly at 8:00 a.m. and ends at 3:05 p.m. Monday through Friday. Elementary 
School begins promptly at 8:30 am and K-2 ends at 2:50 pm, 3-5 ends at 3:00 pm. Legal holidays are observed, and 
teacher inservices occur once per quarter. 
 
Parental Responsibility: Parents must monitor their childôs absences. All doctors appointments and family vacations should 
be made outside of school hours.  Absent students must be re-admitted with a parentôs note and/or a doctorôs note sent to 
the homeroom teacher. 
 
Student responsibility: Students are to bring the parent note to the homeroom teacher and ask all their teachers for makeup 
work and complete that work in a timely manner.  Not all work can be made up. See class syllabus/website for details. 
 
Grading: A student with 20 or more absences in a quarter, excused or unexcused, in any class may earn a failing grade (F) 
for the quarter.  An appeal to the principal may be granted for special circumstances. 
 
Authorized School Activities:  A student who participates in a school sponsored activity will not be penalized for absences or 
tardies to class caused by those activities.  Students will be allowed to make up work missed within a time frame determined 
by the teacher.  School related absences are not considered absences. 
 

Prearranged Absence ï This results when a parent requires a student to be absent for family business.  If prior 
arrangements have been made with the teacher and the work assigned by the teacher has been satisfactorily completed, 
then this type of absence will be counted excused. 
 

Class work will not be recreated.  Instruction is missed, therefore grades may suffer from frequent absences. 

 
SCHOOL FIELD TRIP ATTENDANCE: If for any reason a student does not attend a school field trip, parents are 
responsible for the supervision of their student at all times during the day in order to comply with state and local truancy 
laws.  This is especially true for overnight trips.  In addition, an assignment may be given for the student to complete at 
home that will cover similar material as the field trip. 
 
 
 

EXCUSED ABSENCES 
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Illness or injury: If absent for 5 or less days, the student must present a note signed by a parent or doctor. If absent for more 
than 5 days, the student must present a doctorôs note. 
 
Doctors appointment or medical treatment: Official documentation must be provided to excuse the absence. 
 
Funeral: A note from the parent is required. 
 
Absence with prior approval from the school and teachers (including family business): Communication from the parent is 
required as well as the student requesting classwork ahead of time, knowing that some work cannot be made up. 

 
UNEXCUSED ABSENCES 

Students with an unexcused absence will NOT be allowed to make up missed assignments.  All work (classwork, tests, 
quizzes, etc.) will be counted as zero credit for that day.  Examples of unexcused absences may include family vacations, 
babysitting, lack of transportation, truancy, suspensions, not coming to school on a reward day that was not earned, and 
any absences without excuse notes.  Unexcused absences will affect a studentôs grade. 
 

TARDINESS 
It is important that you always bring your child on time to school and to class.  Promptness demonstrates self-discipline and 
responsibility.  Self-discipline in this area is not only important for proper academic achievement, but it is essential for the 
development of good habits which are characteristic of success and good citizenship in every walk of life. 
 
Whenever a tardy student enters a class, the learning process of the class is either interrupted or delayed.  Parents and 
students need to work together to achieve progress. Our goal is to inspire daily punctuality, instilling it as a valuable life skill 
for our students.    
 
If your child is late to school, please bring them to the office rather than going directly to the classroom.  This will also allow 
us to include your child in the ñhot lunch countò, if needed.  Your child should bring a note with a brief explanation for the 
tardy.  All students will receive a ñlate arrivalò slip to be initialed by the teachers whose classes were missed.   
 
Three unexcused ñtardiesò each quarter will result in a letter mailed home to parents from the principal.  This letter must be 
signed and returned to the school office and will be stored in the studentôs permanent file. In MS, a lunch detention will be 
given for all unexcused tardies.  A tardy may be excused with a parent note for doctor appointments, for unforeseeable 
illness, or traffic accidents on the way to school. 
 

EARLY DISMISSAL 
Please notify the classroom teacher, IN THE MORNING, if you are planning to take your child off campus during the school 
day.  If it is necessary to take your child out of school before scheduled dismissal time, it is MANDATORY that you sign out 
your child in the office.  If someone other than a parent is to pick up your child, please send a written note to that effect.   
DO NOT GO DIRECTLY TO YOUR CHILDõS CLASSROOM DURING SCHOOL HOURS! If your child returns to school 
after being checked out, be sure to sign him back in at the office. 
 

LOCKER USE 
Middle School lockers are school property.  Please treat your locker properly.  You will be assigned a lock to use during the 
school year.  This is the only lock you may use.  You may use magnetized items to enhance your locker.  Stickers and 
adhesives, such as tape, are never permitted and grounds for an infraction.  All lockers are subject to routine inspection.  
Inappropriate use or vandalism will result in an infraction, more serious consequences, or loss of the locker.  A lost lock will 
result in a $15 replacement fee. 
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MORNING DROP -OFF and AFTERNOON PICK -UP PROCEDURES 
Middle School begins at 8:00 am. Classroom doors open at 7:45 am. Students are tardy after 8:00 am. 
Elementary School begins at 8:30 am. Classroom doors open at 8:25 am. Students are tardy after 8:30 am. 
 
MORNING DROP-OFF for MIDDLE SCHOOL: Prior to 7:45 am:   Middle School students must be checked in at Bear Club 
through the gate on Arbor Road.  From 7:45 am to 8:00 am:  Middle School students must be dropped off near the ñpolesò at 
the ñbreezewayò entrance.  Middle School students may be in the Middle School hallways, classrooms or student lounge 
ONLY. 
 
MORNING DROP-OFF for ELEMENTARY SCHOOL 
Prior to 8:00 AM:  Elementary Students not enrolled in an 8:00 AM class (band) must be checked in at Bear Club through 
the gate on Arbor Road.  From 8:00 am to 8:22 am:  The Playground will be open during this time.  (Supervised care at no 
charge.)  Unattended students MUST be on the playground during this time.  Students will line up and escorted to class at 
8:22 am. 

 
From 8:10 am to 8:22 amé. parents have two drop-off options: 
Enter the ñtraffic circleò on the south end of the school parking lot, and proceed as directed by the parking cones/signs.  
Children will go through the breezeway and the ñchuteò to the playground OR Park on the north end of the school parking 
lot, walk and wait with your child(ren) until classrooms are opened at 8:25 am. 
 
AFTERNOON PICK-UP 
There is no traffic circle during the afternoon pick-up time.  All parents must park in a legal location, walk to the designated 
pick-up area for their child(ren) and walk with the child(ren) to the car.    
Half-day Kindergarten students are to be picked up at noon outside their classroom.   
Full Day Kindergarten-Third Grade students will be picked up from their classrooms.   
Fourth and Fifth Grade students will be met at the sidewalk by the East Parking Lot (near the yellow poles).   
Middle School students will be met outside on the Arbor Road side on the sanctuary stairs.   
 
For safety, younger siblings are NEVER allowed to ñwalk to where an older brother or sister is waitingò to be picked up. 
 
1st and 2nd pick-up time is 2:50-3:05 PM * 3rd - 5th pick-up time is 3:00-3:15 PM * 6th - 8th grade pick-up time is 3:05-3:15 PM. 
After these times, students will be checked into Bear Club. 
 
Parents are NEVER permitted to: 

Double Park on Arbor Road or Tanglewood 
Drop off from Arbor Road or Tanglewood 
Ask or require students to cross the street while the parent remains in the car at pick-up or drop off 

 
 

                                   PARKING LOT POLICIES  
Our parking lot entrance is off of Montair Avenue at our first driveway.   
 
Park & Walk: If you would like to park the car and walk your child in to class, veer to the right and park in the ñPark and 
Walkò section on your map. This would be the first two rows of the parking lot near Arbor. It is important that when walking, 
you walk straight towards the building and not cut through the drop off loop where cars are dropping off. When leaving the 
ñPark and Walkò area, you must exit onto Arbor at the stop sign. You may have to follow the arrows of the parking lot around 
one time, but this will keep the flow of traffic free of any jams. 
 
Drop off Loop: If you would like to drop your child in the ñDrop Off Loopò, veer to your left when entering the lot and follow 
the cones to the drop off zone.  The drop off zone is the yellow striped area in front of the yellow poles. Please pull forward 
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as much as possible, so others may follow. You may not drop off while IN the loop ï away from the yellow zone ï as this is 
not safe for your child. Once your child has safely exited the car, continue STRAIGHT, to the driveway exit on  
TANGLEWOOD.  
 
Restricted Parking: Please note that the farthest driveway at the corner of Tanglewood and Montair is NOT a part of our 
school drop off procedure, as it is for church and school staff parking only. Do not drop off in this section as you have no 
safe exit. We also ask you not park in the loop as to keep our kids safe. 
 
Exit Only: The driveways on Arbor and Tanglewood are for exit only. While it would be convenient for you to enter here, it 
will be going against drop off procedures and we ask that you set a good example for your child by following the rules.  
 
Street Parking: Whether on Arbor or Tanglewood, if you choose to park on the street, you must walk your child safely to 
the Breezeway or to the classroom door. Please do not have them dash in on their own. Neighborhood cars are going very 
fast and not watching for your kids. 
 
Safety First: We understand that you are in a hurry to get your child to class or get to the office to begin your day. However, 
we ask that you come a little earlier and drive a little slower to ensure the safety of all our children. 
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