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We are pleased that you
have chosen to partner
with us in the very
important area of your
child’s education.

We trust that Jesus Christ
will be honored in all that
we say and do as we work
with you during the
coming year.

Please commit to reading
through this handbook. It
will introduce you to our
policies, procedures and
expectations.

Praying for a fabulous
year of growth,

~The LCS School Board &
Administration
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LAKEWOOD

Christian Schools

..a light for my path.

La;;;vood(h'wsuanS(m;(;ls.org;
Welcome to

LAKEWOOD CHRISTIAN SCHOOLS

Section 1.
LCS Philosophy & Foundations

For moreearly 49ears our schools have stood faramadnd spiritual excelldr€8. isa ministry of First
Baptist Churdf Lakewoqdow called Arbor Road Chutaoh preschool westablished in B)@ndthe
elementary school inQl9Jur middle school was ddad&003.

We are a Christian School. Everything we say and everything we do we do is f@nJesasg@liealre

school. Thateans we will accept students into our program who still need to learn about our Savior, Jesus
We expect that dlldents (and their families) regardless of their personal beliefs, respect our statement of f;
and the beliefs of this school and church while attending LCS. Specifically, we expect conduct to be exernr
that our students not participate inkboehavc ont r ary t o t he Bi bl ehéadingt e ach
stealingprofanity, obscenity in word or dabgarse of illegal substances, sex outside of legal marriage,
bisexuality, homosexualibghing or restroom use outside of biologicatjgagdeembership, or the public
support of these or any other behavideangtaffirmed by Scripture.

LCS NOTICE OF NONDISCRIMINATORY POLICY AS TO STUDENTS
LCS adnsstudents of any race, color, national and ethnic origin to all the rights, privileges, programs, and
activities generally accorded or made available to students oMieelsataaliscninate on the basis of
race, color, national and ethnic origin in administration of their educational policies, admissions policies, s
and loan programs, or athletic and otheadomodtered programs.

ACSI MEMBERSHIP
LCS is a continuing roenof the Association of Christian Schools International.

ACCREDITATION
LCS is accredited by both Association of Christian Schools International (ACSI) and the Western Associa
Schools and Colleges (WASC).

SCHOOL VERSE
fAnd whatever you wbether in word or deed, do it all in the name of the Lord Jesu€ o | @ s si ans



PURPOSE

The purpose of Lakewood Christian Schoolsssgarasss in the maturirtigenf children by providing a
Christentered educatiemphasizing acadeaxcellence that prepares students to stand firm in their faith in
Jesus Christ, and be productive, responsible citizens at home, at church and in our community.

EXPECTED STUDENT OUTCOMES

Our school provides an academic, spiritual, aftdisdatédn for students so that égpade graduation, th
will be well prepared for high school. Balance is sought by providing a loving, caring, and developmental

Lakewood Christian Schools will commit to produce students who have:

l. Academic Excellence

1.

abhwn

Students will learn to read, write, think, and compute as measured by the standards for
grade and subject.

Students will understand a Biblical Worldview and how it fits into each subject area.
Students will use technolog@p@®priate, to enhance and facilitate learning.

Students will participate in music, art, and other performing arts to enrich learning and c
Students will steadily progress towards each grade level, and ultimately 8th grade gradt.
exceln the high school program of their choosing.

Il. Spiritual Development

1.

2.

3.

4.

Students will regularly hear the Gospel and be given the choice to accept Jesus Christ &
personal Savior.

Students will commit to learning the Word of God by studyingltheeBibtezigng scriptL

at their level.

Students will be given opportunities to demonstrate their love for God through service pr
missions, and worship.

Students will write a personal belief statement by the end afé3tiogstidding what they
believe about their Christian faith and why.

[l Responsible Citizenship

1.
2.

3.

Students will learn preparedness and organizational skills.

Students will be encouraged to show leadership in the classroom, as-wieléasmschool
order tonactice honesty and integrity.

Students will have the opportunity to develop their character and discipline through parti
in various community events.

PHILOSOPHY OF EDUCATION

The educational philosophy of LCS is basedibfpcal svorldview. This view states that the Bible is inspired b
God, and is the only infallible, authoritative word of God. This Bible tells us that God existed before anyth
He always existed, as did Christ. He made this world eaticall decause man is a sinner by nature and

by choice, however, he does not know or glorify
free gift of salvation He offers to all who will believe, accept and confess Him.



Our aim thes to provide this Christian perspective to all students and families who become part of our sch
family. We intend to teach truth biblically, not relatively. LCS does not believe that truth is relative. Thek
teaches proper conduct, thougtd,dtgic, morals, character and behavior. Itis our aim to communicate and
teach all subjects through this bibli¢ahgsdeaching our students both academic content and a biblical life
style so that each has the opportunity to be a liglat @f enuwadrldarkness.

Our focus should always be student oriented, from an eternal perspective, rather than just concentrating c
or programThis philosophy allows us to establish the following goals:

LCS Goals for Students:

T
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To teach that théIBiis the inspired and the only infallible authoritative Word of God, thus developinc
attitudes of love and respectdatval Timothy 3:15; Il Peter 1:20)

To provide opportunities for all students to accept Christ as Savi@oaadsh®uad)

To teach the students to know and obey the will of God as revealed in the Bible, thus equipping the
t o carry 0.uRomaks oz 0Tenothwet13; Deuterany o6

To teach Biblical character qualities and ppasimitips for the student to demonstrate these
gualitieg) Samuel 16:7; Gal. 23p

To encourage the student to develdissline and responsib{litymothy 4:7; | Corinthians2¥:p4

To teach the student the respect for and sulbrassimmityRomans 137; Hebrews 13:17; Epli3)

To help the student develop a Christian world view by integrating life, and all studigs petith the Bible
1:3)

To teach the student
To teach the student
(Philippians 241 Ephesians 5:21)

To each the student how to become a contributing member of his society by realizing his need to s
other.(Galatians 5:13; Romans 12:10)

To teach the student Biblical attitudes towa
glory.(l Timothy 6:4B; Matthew1®20;! Corinthians 10:31)

To teach the student an appreciation of the Fine Arts.

To teach the student to understand and use the fundamental processes in communicating and dea
others (such as reading, writingisgekstening, and mathemagicSyrinthians 5:20)

To teach and encourage the student to use good study skillglemichdiaies)

To teach the student creative and critical thinikiotyy 3:-14)

To teach the student goodrostime through an understanding and appreciation of our Christian and
American heritages (home, church, nattorinthians 10:11; Romans713:1

To teach the student an understanding of and
manoés rol e i n hi-givererespgonsibititytonilmdtie, usenadd preserve it(hmerly.
(Psalms 8:6; Hebrews3):6

0 hi de@Ps@umdioig; PAMosL:d i n h
o}

t
t treat everyone with

LCSGoals For Parents

T
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To bring those whom we find are not Christians to the saving knowledge afiJesers3@hrist.

Timothy 2:4)

To aid families in Christian growth and to help them deveope@dibbme&Ephesians 5:33; II

Peter 3:18)

Tocooperateatkos y as servants to the parents i n eve
it relates to the school proggeank 10:45)

To help the parents to understand the school
To encourage parents to realize and shoulaepihresibility for the spiritual, moral and social
education of their child(erauteronomy &4Proverbs 22:6)



LCSGoals For Teachers
T I'nsure that every staff member is a growing,
asdefined by | Timothy 2.
1 Provide a salary structure and benefits that would allow and encourage staff members to commit tt
working attention to their job at LCS and allow them to remain for many years.
Provide disability, health and retiremdiis bentull time staff that would meet their needs.
Assist teachers in providing a classroom environment that is enjoyable for teachers and students.
Encourage continual formal and informal spiritual and professional development of teachers.
Develop aade personal, professional and spiritual bond between the staff membarsitatithey can
serve students and parents.
1 Encourage teachers to provide for the ongoing evaluation and development of the spiritual, acader
social, and physical prograrhe sthool.

LCS STATEMENT OF FAITH
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THE WORD OF GOD
We believe that the Bible is the Word of God, fully inspired and without error in the original manuscripts, writt:
inspiration of the Holy Spirit, and that it has supreme authority in all matters of faith and conduct.

THE TRINITY
We believe that there is one living and true God, eternally existing in three persons; that these are equal in e\
perfection, amldat they execute distinct but harmonious offices in the work of creation, providence and redemg

GOD THE FATRE

We believe in God the Father, an infinite, personal spirit, perfect in holiness, wisdom, power, and love. We b
concerns Hsgalf mercifully in the affairs of men, that He hears and answers prayer, and that He saves from sir
all who come to Him through Jesus Christ.

JESUS CHRIST

We believe in Jesus Christ, God?®o s iew mHigvir@rebgtlo, sirtleesn
life, miracles and teachings. We believe in His substitutionary atoning death, bodily resurrection, ascension i
perpetual intercession for His people, and personal visible return to earth.

THE HOLY SPIRIT

We Ielieve in the Holy Spirit who came forth from the Father and Son to convict the world of sin, righteousnes
judgment and to regenerate, sanctify, and empower all who believe in Jesus Christ. We believe that the Holy
every believer@rist and that He is an abiding helper, teacher and guide.

REGENERATION
We believe that all men are sinners by nature and by choice and are, therefore, under condemnation. We be
who repent of their sins and trust in Jesus CGhngiraare regenerated by the Holy Spirit.

THE CHURCH

We believe in the universal church, a living spiritual icbdytofsiis the head anegdinerated persons are
members. We believe in the locahcbonsisting of a compabglEvers iesus Christ, baptized on a credible
profession of faith, and associated for worship, work and fellowship. We believe that God katbeid apthrethe r
local church tpeimary task of giving the Gospel of Jesus Christ to the lost world.



CHRISHBN CONDUCT

We believe that a Christian should live for the glory of God and well being of his fellow men; that his conduct
blameless before the world; that he should be a faithful steward of his possessions; and that he should seek
himself and others the full stature of maturity WeCheistve marriage is between one man and one woman, and
are to abstain from any sexual conduct outside of Thesniafiects the relationship of Christ and his Church. (Eph
5:2133)

THE ORDINANCES

We believe that the Lord Jesus Christ has committethhweto the local chiwehp t i s m a npper.t h e
We believe that the Chribtgmism is the immersiorbeliaver in water into the name of the triune God. We belie\
t hat t hperwamstitdtéddy Ghuspfor commemoration of His death. We believe that these two ordina
should be observed and administered until the return of the Lord Jesus Christ.

RELIGIOUS LIBERTY

We believe that every human beingdwsealations with God, and is responsible to God alone in all matters of fa
each church is independent and must be free from interference by any ecclesiastical or political autherity; an
Church and State must be kept sepdnatgregsdifferent functions, each fulfilling its duties free from dictation or
patronage of the other.

CHURCH COOPERATION

We believe that local churches can best promote the cause of Jesus Christ by cooperating with one another |
denominational orgatian. Such an orgation, whether a regiondilstnict conference, exists and functions by the
will of churches. Cooperation in a conference is voluntary and may be terminated at any time. Churches ma
cooperate wittterdenominationellbwships on a voluntary independent basis.

THE LAST THINGS

We believe in the personal and visible return ofdsais @lrist to earth aneéskeblishment of His Kingdom. We
believe in the resurrectidheobody, the final judgntleateterndélicity of the righteous, and the endless suffering of
the wicked.

FINAL AUTHORITY FOR MATTERS OF BELIEF AND
CONDUCT

The statement of faith and other philosophies of LCS do not exhaust the extent of our belief

as thaenspired and infallible Word of God that speaks with final authority concerning truth, morality, and t
proper conduct of mankind, is the sole and final source of all that we believe. For purposes of Lakewoaoc
Chri sti an Sicelpaatidgslioy, andadistiphine, our 8ahool Board and Church Elder Board
are LCSO0s final interpretive authority on the

This handbook does not serve to contractually bind the school in any way.
This handbook is subject to chahgeatwibtice by the school board.
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Section 2:
Admissions & Financial Information

ADMISSION

Lakewood Christian Schools sidahénts of any race, caiational or ethnic orijirs our desire that every student
have a positive learning experience. We seek students with the ability to meet the demands afresulplagram.
students are tested prior to admibssatesting is done for placement pufpesesmilies may pick up an application
packet in the office.

Other admission requirements ingludee not limited to:

1. Completing all necessary forms, applications, and other paperwork

2. Payment @l fees including tuition, registration, and testing.

3. At least one parent meeting with the school administrator prior to enroliment.

4. Supplying copies of all requested student records incttdengisegnd achievement tests
as well as proofsatisfactory completion of the current and/or prior grade level.

5. Complying with all federal, state, local and school health requirements including supplying
immunization and physical records.

In making admission decisio®sS ¢ o n s i d econsmeradatisgtadesd, test $cores, andeentrance exam level
but also his or her:

* Desire to learn about our Savior, Jesus Christ

* Behavior as shown on report cards

* Potential to succeed & LC

* Commitment to this progranmsgpadicies

New students in grades one through eight will be considengdtarpestiedents for thectrsiplete quarter

following admission. This will allow bexthdbkand the parents ddtiment(s)tie to evaluate this new, very
important relationship. In the absence of a discussion and decisions to the contrary, the temporary student s
automatically be lifted ab#dggnning of the second full quarter of attendance at Lakewooch@bigstian S

Admission and enrollment of students at Lakewood Christian Schools is a privilege, not a right. Parents mus
that continued enrollment aadra¢iment of their children is dependent on their support of the school, its policies
staff.

STUDENTO0S AGE TO ENTER SCHOOI

Students entering kindergarten must be five years old @mobé¢o Sspif the year in whashare to be enrolled.
Student 6s whose birthday falls within a few days

RE-ADMISSION

Readmission shall be done through Gradelink each year. It is at this time that registration fees are due.



In the absence of one of the following factors, students of Lakewood Christian Schools will have-dreabportur
prior to registration beirened up to others. This adrlyission period will be limited iandmweadmission could be
denied.
REASONS FOR DENIAL OF READMISSION
1. Tuition and/or other school fees are not current.
2. In the opinion of the kem@nd school administrator, the student is unwilling or unable to make satisfacto
academic progress to allow for success at Lakewood Christian Schools.
3. The attendance record of the student is such that sufficient academic progress is not possible.
4. Thecitizenship of the student is such that, in the opinion of both the teacher and school administrator, 1
a hindrance to the progress of the other students in class.
5. Parent®r the studepbssess an uncooperative spirit or a divergent\phitmsdpl school.

If factors two through four are such-¢havliment may be denied, parents will be notified prior to the early enrollr
period so that possible corrections can be made.

GRADELINK

Gradelink is our school management systemeré yowwill find your enrollment, billing, communication, and in r
school, grade information. Our school ID is 595. Each family will be issued a unique username and password
expected to log in to Gradelink on a regular basisterdtay tie above mentioned items.

PARENT/GUARDIAN AUTHORIZATION &
CONSENT TO TREATMENT OF MINORS

Prior to admission, and continuously through eeacknyegtparent(s) or legal guardian(s) must sign a consent fot
authorizing meditaltment of each ofrthbkildren enrolled at LCBhis authorization is continuous until revoked as
described.The form will be Gradelink asithilar to this:

MEDICATION

Please follow these guidelines if your child nmusditzike during his/her time at school. This includes: Tylenol, A
cough drops, allergy medications, asthma inhalers, cough Ggrefid)\etastruct your child when he/she is to go tc
the office to take his/her medBpeeigbroblems should be discussed with office personnel.

A brief note of explanation should be sent to the office about the medicatisha@uld bd¢aken. A signed
DOCTOROGS NOTE must -pbescripiiom médicadiansl (A netdrf@xegouf dmator i fmen)

Send medication in the original bottle. Some phathnpaciedentwo bottles ifaguise them thawywill need one
for school useThe container must be clearly marked with:

A. The chil dbés name

B. Thelosage prescribed

C. Time(s) to be given

UNDER NO CIRCUMSTANCES WILL A CHILD BE PERMITTEOS/EEKEBERMMN MEDICATION AT SCHOOL
AND ADMINISTER IT HIMSEDIS policy applies to Tylenol, Advil, allergy medicationgscandlvidaos as
well as prescriptioedicine.



*CALIFORNIA EDUCATION EO8é&E:tion 49438ny pupil who is required during the school day to take m
prescribed by a physician may be helped to do so by the school nurse or another antpoyee $theacho
received:

A written statement from the physician telling the purpose and name of the medication, and the method
A written statement from the parent or guardi a

MEDICATION MUST BE IN THE ORIGINAL BOTTLE, LABELED APPROPRIATE

OTHER HEALTH CONCERNS

The physical health and welfare of each student is of the highest priority at Lakewood Christian Schools. We
our effectiveness in teactpimifual, academic, or emotional truth is largely dependent on the physical well being
child. Please use these guidelines for your consideration:

1. Please take the initiative to keep your child at home when he/she is ill for theisekedoéthasotrell as
your child.

2. Never send your child to school with a fever, even if he/sh& stetehbenust be fever free for 24 hours
before returning to school.

3. If your child is exposed to a communicalsie, gisedMUST inform the afficeediately so that the incubation
dates may be verified and the health of all the children can be protected.

4. Please refertie LCS attendance policies for more information.

COMMUNICABLE DISEASES

Upon having oneloé following diseases, a child must have written consent to readmit to school from a physici
health department: measles, mumps, whooping cough, scarlet fever, or conjunctivitis (pink eye).

LICE

Although rare, it seems that this pest canvAgdatschool age children. The school will contact classes when an
infestation has occurred in a certain class. A child must be lice free to be allowed back into school. Parents
children to the office for a scalp check before thegditzaakaw class.

IMMUNIZATIONS AND PHYSICALS

All school age childneunst be immunized against the following nine diseases: diphtheria, hepatitis B., measles,
pertussis (whooping cough), poliomyelitis (polio), rubella, tetanus andkeapog)higcne responsibility of the
parents of our Kindergarten afitigrade students to provide proof that their child has received all the necessary
immunizations before the first day of schoohdditigrihe state of California requires a physical for all first grader
This physical may take place within 18 rhentbsmy first grade; it may take place no later than 3 months after th
day of school. If the school does not receive vefifioationizations or physittaéschild must be excluded from
school until tla@propriate paperwork is turn&eanttp://www.shotsforschodiooripe most recent laws and
requirements.

All students participating in after school sports will be required to have an annual sports physical grios to part
form will bavailablduring the summer thethrough Gradeleakd additional copies will be available from the athlet
director and in the school office.

Addi tional booster shots and i mmunizations may b
should be on filelwe school office before school begins in September.

10



INSURANCE

Theschool carries student accident insurance forwastuaddiots. This secondary coverage is intended to supplel
your owhealth insurance and is only designed to cover accidentgduifi s c ho ol t i me olaim, Sh
please contact the school office.

STUDENT FILES / CUMULATIVE RECORDS

The school shall ntain a file for each stud€his file slianclude cumulative acadesoards (report cards,
standardized test scores, etc.)hmeabrds (birth certifigateyunization records, etc.), legal records, and other
necessary information. Student files are confidential and are handled by school personnel only. A parent wis
theimownst udent 6s fil e may do so wi t PropemD angsmaatune wilibe n t
required to document the review.

CLASS LISTS

Class lists are made by the administration with input from teachers. This very impovéhtdeskt iprdgaeand
professional discernment. Numerous factors are taken into consideration to balance each class so that stude
optimum environment in which they wiDlgagaal is to provide fair and equitable treatment fan ak ehifdrans

to encourage and support their learning. Please rely on our professional judgment, and trust that we will grou
provide the begigsible learning environment. HoWévere is a special circumstance, parents may makarequest
writing, addressed to the principal, by Jilgsksletters shobhédwritten only in the most necessary situations. Thes
requests will be considered, but not guaranteed. Class lists will be posted on yagletnkdohmeithanges

to classes may not be made after they are posted in August.

CLASS SIZE

The maximum class size shall be 26 students under most circumstances. It is permissible to exceed 26 only
the school board. Class semently haveencloseto a 22:1 ratio.

11



FINANCIAL INFORMATION

TUITION

Tuition may be paid in trtahugust by divided inten oeleven morthpayments for convenience. If paying in full,
5% off discount appliesionthly payments are chosen, the first is due in dyhyesidizhl due inwgust through
May respectively. P | e a anenveloperakd/ofip8ymanoto be sufelit ireabiibsghe
oficePl ease see the most current AFinanci al Facts S

Payments for tuition may be made:

In person at the school office during businesBlaas@o nosend cash with your child.
In the mail slot next to the elevator after business hours.

Through the mail (5336 Arbor Road, Long Beach, CRI€&@868)nosend cash via mail.
Onlne through Gradelink.com with a credit eaneéak. e

Electronic Bank Transfer

OTHER FACTS TO REMEMBER WHEN MAKING PAYMENTS
Tuition is due on the first of each month and is delinquent if receivéd after the 10
All delinquent accounts wikbessed a 10% late kege fees will not be waived.

2. LCS is run solely on tuition revenue and timely payments are necessdrgriogral/ éxpenses for school
operations. Tuition is due on the 1st and latel&fteofheach month. Faitupay tuition by the final day of
themonth, withoatrangement by the school administrator, may result in a student not beitigrallowed to
school thiollowing montfihéalance of all annual tuition money is daye 1y &f hcurrent school year.
Seere delinquenmay result instudennot taking final exams, participating-emglesnhool events,
graduation, ydok signing, as veslinoattending class.

Accounts that are delinquent for 90 days oryniweemi to Collections. Once the account is sent to
Collections, &ithancially related communication with LCS will cease and must be directed to the agency
A $15.00 service charge will be levied for any check returned by the bank.
After a second neted check, payments wikkqeired in cash, money ooder, cas hi er 6s <che
Write the student 6s nyanpatandinyout lasenamellideeit.. Thi s
If payment is made by credit card, and a refund is due;ahe: wiktie refunded. LCS may not refund by
cash or check in this circumstance.
Parents will be charged tuition for the month in which enroliment is terminateaf. tieearprrattuition will
becharged for each month, September threeigigdrdless of the numbetays class is held or student
attends.
9. Withdrawing from LCS must be done in written fovia, \eittien letter or enigiib @dsbear®rg

ANY EXCEPTIONS MUST BE APPROVED BY THE SCHOOL ADMINISTRATOR IN ADVANCE.

OTHER FEES

*Registration Fees are due at the time of enroliment and are not refundable.
*Testing Fees are due at the time entrance tests are given

*Day Care (Bear Club) fees will be billed along with tuition on a monthly basis.
*Hot lunch will be chargedrderednd billed with tuition.

*Band, chomind other lessons will be billed monthly with tuition.

bR

w

No oA

o
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FINANCIAL AID AND OTHER DISCOUNTS
The Bill Teuni ssen endowment fund has been estab
attend Lakewood Christian School so. Al | student
applications are available in the school office.

Any family with three or more children enrollesimtilt@%ously will recei®8% discount for the third and each
additional child.

Pastas in fultime church (not pahaurclor other nagprofit ministry will receive a 50% discount. A letter from the
employinghurch véyingiultimeemployment is required befgpeoval.

WHAT DOES TUITION COVER?

Salary costgaccount for about 80% of our annual buddet teachers are not only state credentialed, but certified
ACSI as well. They are dedicated to continuing their own education to be the very pest thelgican e haye
very little staff ttower at LCS, and we are committed to paying our staff as generously as possible.

All books and many other school suppdiessa part of tuition rather than an extra cost. Yearbooks, standardized

mate i al s, and other classroom costs are include|d.
program, taught by specialifgsAkhletics, classroom music, art classes, computer, band, MS drama, videp, Sp:
woodworkingack s e s, among many other middle school ellect

Facilities that support and enhance our visida a ministry Afbor Road Chuyregre do not pay rent, but we do|pitch
in for utility bills, @mdial costs, and classroom maintdnanas of an annual assessi@anttuition helps with
playground upkeep, equipment management, and technology deledopantot making and keeping LCS a|qualit
place for learning.

SCRIP

AScriglod itseramm f or fAcash certificateo. Here at L CSES
both our PTF program and our families. Each store offers a perdet tom%a s h backd. Wh
cards through LCS ATt per cent of cash back is divided t
if one were to buy a $100 Home Depot ¢wouldgptoth
family tuition account, and $4 to PTF.

8
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Section 3:
Community & Communication

CLASSROOM PARENT VOLUNTEERS

Parents are welcome to assist in our classrooms. Weaskspact the confidemtaalt ur e i n t er ms
grades or behaviors thatnyayiencounter. We ask thsibitings are brought into the classroom as it can be a
distraction for some. We thank you for your service.

PARENTS AND SIBLINGS ATTENDING FIELD TRIPS
Some schocéfiil trips allow for a certain number of parents to attend. Not all field trips can accommodate all tf
a grade leveRarents attending a school field trip will be reqgived@baperone Agreement fbthey are driving
students theyust complete a background cBecky, iblings may not attend field trips.

DRIVERS FOR SCHOOL EVENTS

At LCS we appreciate our parent volunteers who drive our students to and from school events (field trips, afte
sports, ACSI events, musiivés, and the like). In an effort to maintain the highest level of safety and security f
transportation of our students, LCS conducts a background check on all drivers of other students. Volunteer
asked to complete a Backgrounddatiest Consent through the school administration office. Forms are sent ho
the beginning of the year and can be picked up in the main office. Background checksaeveist g eanewed

All drivers must have on file:
1 Verified Background Itigaton
T Copy of wvalid driverds | icense
1 Copy of current auto insurance

DRIVER SAFETY AND SECURITY AGREEMENT

T A driver of a car mu st hold a valid, unrestri
mechanicabndition.

1 There must be a seat belt for each passenger in the car. Due to CA state law there may not be more
passengers in one vehicle.

1 When transporting students on a-seladed event, such as a field trip, drivers must go dideftthynto an
school and event location and may NOT make any unrelated stops (personal errands, purchasing trea
students, etc.). Emergency stops (for restroom or otherwise) must be reported to the teacher in charg
possible.

PARENT/TEACHER FELL OWSHIP

Parents are encouraged to take an active part in our &lldwincheifl help clarifysdrgices and function of the
organization.

Purpose: This Fellowship is a strong and suppedivedrast volunteers wgrtagether supportingltess,
students, parents, administrators, staff, and sctiooébders. Biblical priscilew us to seek His divine
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guidacef or o ur c Iphysicdlspiatmab and soe@ahgrodtie administration vidwesRarent Teacher
Fellowship @ important sourcsubpontegarding the total school program.

PTF recognizes the authority of the School Boarddmahigtration in all thugg&iningp the school and its
programsMembership of this organization is freea#rwbnsi of parents and guardianaroéntly enrolled students,
teachersgand administrators associated with LCS.

If you would like to serve your school as a PTF BaardriMetabteer worker, pledgeem one of the PTF officers
through theckool office.

THE OMATTHEW 18 PRI NCI PLEO

The process of using Biblical Guidelines

It is Goddés will that we | ive and work together
As | have loved you, so you must love one another. By this all men will know that you are my disciples, if yot
anotJoenrl3:35 AlLove is forgiving and submitting to
There is a godly way to solve any and all problems bete/éeameocommunity, eve@linistian School or Church.
This is a workable and suéglgsocessivgn by the Laddsus Christ. It is found in the Bible in Matthew 18, thus it
knownaBt he M®tr i mhewpl@. o

Matthew 18:15s ay s , AnMoreover i f a brother shall trespa:
alone; if he lhear you, you have gained your brother. But if he will not hear you, then take with you one or tw
in the mouth of two or thniéeesses every word may be established. And if he will neglect to hear them, tell it u
church; but if heglects to hear the church, let hintobgou as a heathen mangnd@& | i can. 0

The application in a school setting is:

Be sure the problem is serious entiuglimportant that the mattertéeen to the person who can do

something to resolve timeatterrather than bystanders who are not resgontakiag action to solve it.

Therefore, when a serious problem arises between people in the school (and this can be any combination of
as: parerttacher, pareparent, pareatmistrator, teackaiministrator, studtatcher, school board member
administrator, etc.)phar t i es i nvolved are to meet to seek the
Almost all problems can be resolved at th{s feehdditional guidelibeow that will facilitate this process.)

The few problems which are not resolved at levekome tarthe next level, whaddes another person, ughally
principaivho may be involved in agomnference with theiparBeyond this levile matter may be taken to the
school 6s g ovshoohdmnistralbo ar d by t he

If these procedures are followed with the right spirit, a matter of this type would rarely, if ever havedn go befo
Board.In practical terms, the applications of this principle become clearer when each person realiz&sGhat the
ONLY TO HHPEOPLENVOLVEWhen starting this procedure. Persohsahaahority will not accepiplaints

about school personnel if the complainer has not gone to the person according¢w WidtthewdiBplainer speak
critically of thehet persoto people withinngthout the school family prior to meeting to resolve the difierence

no bypass of steps, or people, for issues are to be handled decentlyame istepdar a tilndirectly with and

about the matter at hand in fhlecagion of these Biblical principles.

Additional Guidelines for a oMatthew 180 Meeting

Keep the matter confidential 5. Be humble and submissive

Keep the circle small 6. Be quick to forgive

Be sure you know allatbis f 7. Pray and work for a solution and resolution

Be straightforward in love 8 ALove never fails. o I Cori

PR
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CHAIN OF COMMUNICATION

During the course of the year questions about classroom procedures and school activities may arise. Scriptu
Policy (see Matthew 18 Priradiplge agree that the first person to contact with a question or concern is the teact
staff pex@n involved in the classroom or activity in question, rather than talking with other parents, teachers, o
personnel or principals. Prireipas available for further help once this initial step has been taken.

LCSO6 staff a tedainpiscusgam of situations dr circuimstanégdméditectly do not involve them,
or which they are not directly able to solve, correct, or handle themselves. Staff and administration woll not re
or take into consideration motemails that are sent anonymously or under false pretenses.

Parent requests to meet with the school board (following a Matthew 18 process and grrexgbidulgvilitasik
in being added to the next school board meeting agendafoliailuhestahain of communication could result in yol
studentos dismissal from school

We all desire to work harmoniously together in our LG$.cétomewner, a student exgsilsion from the school not
only as a result of his/her bahlawt atsas a result of thehavior of his/her parents that is contrary to the stated
purposes/goals of the school. Parent behavior that is determined to be contrary to school policy, guidelines &
phil osophy may result in the studentods dismissal

PARENT -TEACHER COMMUNICATION/CONFERENCES

LCS believes that it is very important for parér@semabl to work togethrearder to promote effective
communication, the following guidelines have been set:

1. At least one parent is required tobattgridsclool nighivhere classroomies, curriculum and procedures are
explained.

2. At least ofidementary Schpakrentor each elementary stuergquired to attend a Pafeather conference at
the conclusn of the first quart8tudent progress, behavior, and class participation will beMiduatiesSetool
PareniTeacher conferences are as desired by the parents, unless a D or F grade is on the report card.

3. Teachers will dmdelinle-mail notes, letters, phone calls agtgss reports as neeecbmmunicate with
parents.

4. Parents should schedule additional phone coneersatidng a c e t onedessaryet@be mfermediofn g s
progress or problems.

5. Should other questionactions be necessary, pletge the Matthew 18 PrinamgléChain of Communication
steps.

GRADELINK
Gradelink is our school online management system
tuition balance, fill out enrollmerg,fand in middle school (sndye  your chi |l d6s grades.

Gradelink on a regular basis to stay informat@f@hentioneiiems.

Gradelink is used in middle school as amuiifieagion of current grades, and we expect students and parents to
grades weekly to stay informed of pr@gresshool ID is 595.
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BIRTHDAY PARTIES

If you wish to pass out birthday party invitationg sosddST include ALL el t s i n your ch
is an algirl or abboy party, then just make sure that ALL of those kids are included. If you choose to be more s
you must mail out the invitations, and please be careful to not have your child iectiviined sobea. Not being
invited to these parties and knowing it can be a very hurtful thing for the children.

If a party begins after school and not all students in the class are invited, pick up must be very, VERQAf discree
other olous events are allowed so that other&feeéngs are not hurt.

STUDENT PHONE USE

Students are not allowed to use classroom phones. If a student is ill, or needs to call a parent for any reason
must come to the school office and call fromm he
amissed call, the call can be properly directed. Student cell phones are never tinbEngamksWhibencludes

after school and at Day Care. A student may use the office phiomessattary should never need to use their cel
phone.

CELL PHONES

Cell phones are allowed at school as long as they are not seen or heard during school hours or wtidg on cam
care. This means that a studentds cell phone mu
Ifacell phone is seen or heard during school hours or while on campus or wihe @it alag widlde confiscated

by the teacher aite studentill receive a lunch detention (MS) or appropriate classroom discipline note (ES).
The shool willssume no responsibility for lost or stolen cell phones.

DOGS ON CAMPUS

As much as we adore our four legged family members, it simply is not best practice to have dogs on our cam
kids (anddults) in our school that are allergic, as well as kids who are fearful of dogs. We have a newly updat
campus, and not every dog is well contkElegcognize the joy a dog can bring to your child at the beginning or 1
of a school gaso we ask that you keep your dog in yeemtidetéd car, and not by the yellow poles, in the breezey
the classrooms, or anywhere on campus.

We understand that some of the lower grade classrooms allow patdTetl SWerask that in ¢hetuations,
arrangements are made well in advance, and that the pet remains on a leash and sits near the classroom do
being shared. This will keep shed hair and dander to a minimum. Once the pet has been shared, it needs to |
and reurn to the car immediately.

We thank you for your consideration to all our school families and their children in this matter. We lowe our dc
our students more. Thank you!
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Section4:
Daily Procedures

OFFICE HOURS

During the school year, the main first floor school office is open from 7:30 am to-BréfaySukhomelalyours are
9:00 anii 1:00 pm Mondayhursday. The school office is closed summer Fridays.

SCHOOL HOURS

Middle School classes begin at 8:@¥damamd at 3:05 pm. Students grernutted in the Middle Scladlaldys until
7:45 anas there is no supervisiSBome Middle School actifdiieietics, performing avilscontinue beyond regular
hours; these occasions will be announced.

Elementary School classes begin at 8:30 am. Kin@etgeatenis dismissed at 2:50 pmrésitigBade is dismissed
at 3:00 pm. Elementary students are not permitted in the hallways before 8:25 am or after 3:00 pm unless ac
an adult.

GENERAL SCHOOL RULES FOR STUDENT BEHAVIOR

Respect and honor all teachers, adults and each other with your words and actions.

Be kind to one another, following | Peter 3:8 pledge.

Use proper | anguage; no Vvul gaespettiyllangnage should be g
Do not lie, cheat or steal.

Respect all church and school property; take gddmbokse lmuildings, equipra@adtyestrooms.

Always walk (single file, on the right side) in the hallways, staiiwells ortthe . 0

All K8 students are not permitted in the hallway during instructional time unless they have a hall pass.
Obeyschoolglassroom and playgrquolities at all times, setting an example for younger students.
Gum chewing is not permitted duanaititenance problem it causes.

No food or drinks (other than water) are allowed in the classrooms.

Handholding or any other boy/girl romantic physical contact is not appropriate in our school.

(See entire handbook and specific classroom rules ¢ongretedisting.)

LCS DRESS CODE

A

l't is primarily the parentodos responsibility to m
student and parent will be contacted regarding any violation.

Applies to all students:
Allcldtes should fit properly. You may al ttedworwibr gr
clothes that aecessively tight. Both are inappropriate foABahaibing must be clean and neat, not frayed or tor

PantaViug be navy or tan in color. Navy (dark blue) jeans are acceptable, as are navyany tthgrafaiisr mf
Pantsmaybeong, ankl e | ength, fcapri o | ength oer Atwhad rk
from the flomrhilk ne el i ng. They must be hemmed. Sweatpan
school.
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Shirtd Must be solid color polo style shirts (2, 3, or 4 buttons, widRacaledl logo sHivloanay be any solid
color, |l ong or short sl eeve. The only permissib
same solid color as the shirt. No stripes or pictures, letters, or wordéddéiafallyedSchool Spirit shirts may be
worn any day of the wedk. other shirts may be worn.

Overalldong navy (dark blue) or tan overalls are acceptable, with a uniform shirt/top (see shirts/tops below.)
must be fastened at both shoulders. Overall shorts or overalbcaprofpaatmitted. No other pants will be allowe:

ShoesMust be conducive to the classroom and playground. Sandals and dress shoes are inappropriate, as a
heels, platform shoes, open toes, or open heels. Some type of sotésot tightse wor n . Tenni
or | ess. No Awheeliesodo permitted on campus. Wh

Hat/Cap®©nly the school logo baseball cap may be worn on the playground. No othell hatakbvwags ®aps
will not be worn inside the school buildings.

Sweaters/Sweatshirts/Jackets/and other outer-§agrsmics color sweater, sweatshirt, jacket or other outer garm
acceptable. It must be free of writing, pictures, etg. Theeonimi ssi bl e writing i s a

20 in diameter) Uniform tops/shirts must be worn

Additionally, School Spirit sweatshirts may be worn any day of the week.

Applies to Boys

Hairi Should be cleand well groomed. Hair khaarthe eyebrqwes coveringtheeyes i nap pi bpr D a
At r @abdhavedoe ads wi | d distracting stydes aredimappmpiiiytes haimist look na&lifor all

boys. No deep black hair dye.

Shirtd Must be solid color polo style shirts (2, 3, or 4 buttons, with a collar). They may be any solid color, lon
sl eeve. The only permi ssi bl e Goltais miusihnbg theosameisalidcolgr asi
the shirt. No stripes or pictures, letters, or words are allowed. No other shirts may be worn.

Jewelry Any jewelry worn should be masculine and tastefulareEanapgsopriate for boyshatadc

Applies to Girls
Hairi Should be clean and well groomed. Styles should be simple and easy to care for. Shaved heads (com
partial), wild colorsdistractingtyles are inappropriate. Dyethhsilook natural. No deep black hair dye

Makeupi Makeup is inappropriatedi@mentaigchool girlavii d d | e S ¢ hup shbulddookrn&tigad andmatk e
be fAnoticeable. 0

Shirts/TopProper undergarments must be worn by older girls.

Jewelry Any jewelry worn mustkles t ef ul . The only permissible ear
Skirts/Skorts/JumpeMu st be navy or tan in color. They mus:
(SIl'its higher than 5 accdpablen t he fl oor whil e kneel

Polo dresses must be navy or tan as to match the color required for pants/bottoms.

Legginga n d i jaee gansidergdgodbe like tights and may not be worn alone. When worn under a skirt, like
they may have a print.
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DRESEODE VIOLATIONRrents bear the primary responsibility for drégssttidee violations will receive a note
home indicating what the problem was. This mwest bg aigarent and returnefblio&ving dagubsequent
violations will resulhim $student being withheld from class until the proper athitéassbhmag for the student to
wearHai r vi ol ations wi |l be cause for t hcanbsrmadedt® nt 6
comply with tleess code.

ATTENDANCE

Regular arglinctuakttendance is essential for ssi@sea student. Tardinessahsdnces interrupt the smooth and
complete process of learning. We ulgietstio babsent only whahbsolutelynecessary. Tardies and absaviltes
affecst udent 6s grades. Students missing more than

When an absence occurs, the student is responsible to make up any missed class work or tdstgorKhatteache
the absentees in makeach aware of all necessmignments missed.

ATTENDANCE AND TARDY POLICIES

This policy is based on the premise that the student who attends s¢hath eegulaatrstanding ohpgsrtance,
derives the mexim benefit from the instructional program.

School Scheduldiddleschool begins promptly at 8:00 a.m. and ends at 3:05 p.m. Monday tiilenggmEargay.
School begins promptly at 8:30 amzaendds at 2:50 prvh 8nds at 3:00 poegal holidagse observed, and
teacher inservices occur once per quarter.

Parental Responsibiitga r e nt s must moni t octors appomnimentsard faboltiors shauds e |
be made outside of school hours. Absent studentemuktrtbe t t ed wi t h a parent ds |
the homeroom teacher.

Student responsibiftiudents are to bring the parent note to theohoteacher and ask all twshers for makeup
work and complete that work in a timely. niNotrel work can be mad8egclass syllabus/website for details.

GradingA student with 20 or more absences in a quarter, excused or unexcused, in any class may earn a faili
for the quarter. An appeal to the principal may begsaetadl circumstances.

Authorized School Activitestudent who participates in a school sponsored activity will not be penalized for ab
tardies to class caused by those activities. Students will be allowed to make up warknessachevideirermined
by the teacher. School related absences are not considered absences.

Prearranged8encé This results when a parentresgaistudent to be absent for family business. If prior
arrangements have been mattieghe teacher ahd worlassigned by the teacher bas katisfactorily completed,
then this type of absence will be counted excused.

Class work will not be recreated. Instruction is erisged,dhades may sufferfiequent absences.

SCHOOL FIELD TRIPFTENDANCE for any reason a student does not attend a school field trip, parents are
responsible for the supervision of their student at all times during the day in order to comply with state and lox
laws.This is especially true for overnighirtrgaidition, an assignment may be given for the student to complete &
home that will cover similar material as the field trip.

EXCUSED ABSENCES
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lliness or injutfyabsent for 5 or less days, the student must present a note signed by a pdrabsentiactorore
than 5 days, the student must present & dottor

Doctors appointment or medical treddffierdl documentation must be provided to excuse the absence.

FuneralA note from the parent is required.

Absence with prior apprioeal the school and teachers (including family Kbsmegs)ication from the parent is
required as well as the student requesting classwork ahead of time, knowing that some work cannot be made

UNEXCUSED ABSENCES

Students with anexcused absence will i®allowed to make up masggnments. All work (classwork, tests,
quizzes, etc.) will be counted as zéitdaréhat day. Examplesexcused absences may include family vacations,
babysitting, lack of transportati@ncy, suspensions, not coming to school on a reward day that was not earned
any absencestout excuse notes. Unexcaideds ences wi Il affect a student

TARDINESS

It is important that you always bring your child onhtmokatodstclass. Promptnessmonstrates seiécipline and
responsibility. Sdidcipline in this area is not only important for proper academic achievement, but it is essenti.
development of good habits which are characteristic of successzangtypad eitery walk of life.

Whenever a tardy student enters a class, the learning process of the class is either interrupted or delayed. P
students need to work together to achieve fDogrgsal i® inspire dajynctuality, ingtid) it as a valuable life skill
for our students.

If your child is late to school, please bringtkieeaifice da¢r than going directly teldmsroom. This will also allow
us to include your childenthi h ot | u n ¢ hrouc aiidushoultiring aindtevith & beief explanation for the
tardy Al | students Wwidol Islri g@c d ioteabhes whHbsealtisses \aemrkmibssgd. t h e

Three unexcused Atardi es o0 e apafentsdromatnetprncipalwThis letter neust e
signed and returned to the schoollInMSaluricitcdetendom aill bei |
given for all unexcused tardies. A tardy may be excused withedqradetdamegppointments uitioreseeable

iliness, or traffic accidents on the way to school

EARLY DISMISSAL
Please notify the classroom teacher, IN THE MORNING, if you are planning to take your child off campus du
day. If it is necessarytéde your child out of school betwedded dismissal timeMABIDATORY that you sign out
your child in the office. If someone other than a parent is to pick up your child, please send a written note to
DO NOT GO DIRECTLY TO YOURDCHIS CL ASSROOM DURIIfpaar clBICret@3 o sdH@dlU R S
after being checked out, be sure to sign him back in at the office.

LOCKER USE

Middle Schookkers are school property. Please treat your locker properly. You willlbekassigeediaing the
school year. This is the only lock you may use. You may use magnetized items to enhance your locker. Sti
adhesives, such as tape, are never permitted and grounds for an infraction. All lockers are sidgjeahto routine
Inappropriate use or vandalism will result in an infraction, more serious consequences, or fosssbfdble Vadker
result in §15replacement fee.
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MORNING DROP -OFF and AFTERNOON PICK -UP PROCEDURES

Middle School begins at 8:00 lassr&@m doors open at 7:45 ardefts are tardy after 8:00 am.
Elemetary School begins at 8:30 &ams©om doors open & &ra. &idents are tardy after 8:30 am.

MORNINGROPOFF foMIDDLE SCHO@rior t@:45 am:Middle School students musthéeked in Bear Club
through the gate on Arbor Rieaiin 7:45amto 8008 ddl e School students mus
th e 0 br enganceMiddle 8chool students may be in the Middlbalereya, classrooms or student lounge
ONLY.

MORNING DR@HF foELEMENTARY SCHOOL

Prior to 8:00 Aiementary Students not enrolled in an 8:00 AM class (bant@ckedtibeatBear Ghiough
the gate on Arbor RoRtbm 8:00 am to 8:22 dhe Playground will be open during thi€Sirpetvised care at no
charge.Unattended students MUST be ofattigqund during this time. Students will linesgoded to class at
8:22 am.

From 8: 10 aparentsbaveStwoXd@ipogbnse .

Enter the nt r arfdfofithe schoolparkinghotpraceed asdatited by theuparking cones/signs
Childrenwillgohr ough t he br dothe playgroui@RParki on thé rerthiiest theustheobparking
lot,walkand wait with your child(ren) until clasareopened at 8:25 am.

AFTERNOON PHOR

There is no traffic circle during the afternopntipiek All parents must park in a legal location, walk to the design
pickup area for thetmild(ren) and walk with the child(ren) to the car.

Haltday Kindergartestudentsre to be picked umabroutside their classroom

Full Day Kindergartérhird Gradstudentsvill be picked up from their classrooms.

Fourth and Fiftbrade studenwill be met at the sidewalk by the East Pafhesy tize yellow pales)

Middle Schodtudents will be met outside on the Arbor Road side on the sanctuary stairs.

For safetyounger siblings are NEVEReatlowt o fiwad lkd dro whetrleeranor si ster

Istand 2dpickup time is 2:5005 PM 3d- 5hpickup time is 3:€015 PM@" - 8 gradepickup time is 3:£8515 PM.
After these times, students will be checBedir@bub

Parents are NEVER permitted to:
Double Park on Arbor Road or Tanglewood
Drop off from Arbor Road or Tanglewood
Ask or require students to cross the street while the parent remainsicktipeocairap ff

PARKING LOT POLICIES

Our parking lot entrance is off of Montair Avenue at our first driveway.

Park & Wallf you would like to park the car and walk your child in to class, veer toathe kightiamd pt h e

Wal ko section on your map. This would be the fir
you walk straight towards the building and not cut through the drop off loop where cars arae teappigghaf. Whe
APark and Wal ko area, you must exit onto Arbor a

one time, but this will keep the flow of traffic free of any jams.

Drop off Looplf you would like to dropyourcchii n t he ADrop Off Loopo, veer
the cones to the drop off zone. The drop off zone is the yellow striped area in front of the yellow potds. Pleas
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as much as possible, so others may follow. Moudmgyoff while IN thelaypay from the yellow Zoag this is
not safe for your child. Once your child has safely exited the car, continue STRAIGHT, to the driveway exit or
TANGLEWOOD.

Restricted Parkindlease note that the farthest dyizetilia corner of Tanglewoodveordair is NOT a part of our
school drop off procedure, as it is for church and school staff parking only. Do not drop off in this section as y
safe exit. We also ask you not park in the loop as to kesgfeur kids

Exit OnlyThe driveways on Arbor and Tanglewood are for exit only. While it would be convenient for you to e
will be going against drop off procedures and we asetlamggodxample for your child by following the rules.

Street ParkingWhether on Arbor or Tanglewood, if you choose to park on the street, you must walk your child
the Breezeway or to the classroom door. Please do not have them dash in on their own. Neighborhood cars ¢
fast and not watchiogyour kids.

Safety FirstiWe understand that you are in a hurry to get your child to class or get to the office to begin your d
we ask that you come a little earlier and drive a little slower to engafeathewsatatidren.
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